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1. PURPOSE

1.1 The purpose of this procedure is to establish occupational health and safety requirements to ensure a safe working environment for SML personnel and to control risks associated with laboratory activities, including high-risk operations, in order to protect personnel and the integrity of laboratory operations.

2. SCOPE

2.1 This procedure applies to:
· All SML Personnel
· Visitors and contractors while on SML facilities
· All laboratory areas, including high-risk areas such as high voltage room

3. RESPONSIBILITIES

3.1 Laboratory Management
· Ensure the implementation of occupational health and safety requirements
· Approve authorized personnel for high-risk areas
3.2 Quality Manager
· Ensure this procedure is maintained under document control
· Verify alignment with ISO/IEC 17025 requirements
                            3.3 Authorized Personnel
· Comply with applicable safety requirements
· Follow access restrictions and safety controls
                             3.4 Visitors / Customers
· Comply with safety instructions while in SML facilities.
· Remain under supervision at all times



4. REQUIREMENTS
4.1 General Occupational Health and Safety Requirements
· SML provides a safe working environment appropriate to laboratory activities.
· Safety signage is displayed where required.
· Access to laboratory and high-risk areas is restricted to authorized personnel only.
· Personal protective equipment (PPE) shall be used when required.
· Emergency situations are managed in accordance with the Emergency Guide.

4.2 High Voltage Room – Safety Requirements
4.2.1 Area Identification
· Area name: High Voltage Calibration and Repair Room
· Classification: Restricted Area

4.2.2 Authorized Access
· Access is limited to authorized to Lab Manager and Electrical Technician which is trained personnel only.
Personnel authorization is based on:
· Relevant training
· Management approval
· Visitors are not permitted to enter unless explicitly authorized and accompanied.
· (Reference: Facility Security and Access Control Procedure)

4.2.3 Room Characteristics and Safety Features

The High Voltage Room includes the following safety characteristics:
· Type of flooring: Dry Concrete (Cured).
· Warning signage are displayed at the entrance room.

4.2.4 High Voltage Parameters
(For safety reference only – not operational instructions)
· Maximum voltage permitted in the room: 150kV

5. Personnel Safety Requirements
Required PPE for entry or work in the room: 
· 12” High voltage Gloves.
· High Voltage Mat.
· Do not cross the physical barrier.
· No unauthorized entry during calibration.

6. Emergency Response
Emergency situations involving the High Voltage Room shall be managed in accordance with the Emergency Guide. Emergency exits and emergency equipment shall remain accessible at all times.

6. Monitoring and Records
· Training records for authorized personnel.


7. References
· Facility Security and Access Control Procedure
· Emergency Action Plan 
· Quality Policy Manual – Section 5.6 Accommodations and Environment


