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1.0 Purpose

1.1 
This Work Instruction defines the system used for managing chemicals and gases with a   limited shelf life.

2.0 Scope

2.1
This Work Instruction applies to reference standard solutions and gases utilized in the calibration of Test, Measurement and Diagnostic Equipment (TMDE).


3.0 Definitions

3.1
Shelf-life item: An item whose usefulness for its intended purpose will begin to degrade   after a certain length of time.

4.0 Applicable Documents

4.1 Purchase Orders (SML-102)

4.2 Approved Supplier List (SML-132)

4.3 Service Report Form (SML-108)

5.0 Methods

5.1 The Calibration Laboratory Manager will identify, research, and procure reference standard     solutions and gases for the use of calibrating TMDE processed by laboratory personnel.

5.2 The Calibration Laboratory Manager, upon receipt, will enter the reference standard           solutions and gases into the Calibration Manager Software Program using the manufacturer’s calibration due date. In the absence of a calibration due date, the shelf-life expiration date will be utilized as the calibration due date. 

5.3 In the absence of either a manufacturer’s specified calibration due date or a shelf-life expiration date, these items will be assigned a 10 year calibration cycle. Many of these items are packaged in hermetically sealed ampoules and shelf life is not a factor until the item is opened and/or the dry contents are mixed to form a solution.

5.4 In the absence of a serial number, these items will be serialized using the manufacturer’s lot number.

5.5 Upon exhaustion of the consumable reference standards solutions and gases, they will be replaced with identical items and entered into the Calibration Software Program utilizing the original System Identification and the new serial number or lot number, as appropriate. A new calibration due date will be generated in accordance with sections 5.2 and 5.3.

5.6 If these solutions and gases are not consumed by the calibration due date, they will be discarded. The items will either be replaced in accordance with section 5.5 or be inactivated. Items will be inactivated as a cost saving measure for slow usage items and may be replaced in accordance with section 5.5 and reactivated as future needs require.
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