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	A
	Initial Release
	R.J. Smith
	03/22/05

	B
	Job titles have been updated to reflect the new roles.
	Lavanya Chennupati
	11/15/2023

	C
	Updated Format. Changed title. Removed 3.2.1.
	David McGrail
	9/3/2025
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1. PURPOSE

1.1. This procedure defines the system used for the control of inspection, measuring and test equipment at Standard Meter Lab.

2. RESPONSIBILITY

2.1. The Calibration Laboratory Manager is responsible for this procedure.


3. REQUIREMENTS

3.1. The Quality Procedures SML-202 Test Equipment and Repair & SML-204 Calibration System determine the actual monitoring and measurement performed throughout production at Standard Meter Lab.

3.2. Flowcharts are maintained in the lab and define the structure and flow down used at Standard Meter Lab for calibration of measuring devices.
		

4. DEFINITIONS

4.1. Calibration: - The comparison of measurement instrument or system of unverified accuracy with a measurement instrument or system of a known accuracy, to detect any variation from the required performance specifications.


5. RECORDS

	RECORD
	DESCRIPTION
	LOCATION
	RETENTION

	
Calibration Certificates


Equipment / Standards List


	
Record of Equipment Calibration

Records of Equipment Calibrations, Status &
Events Due.
	
Technical Services Office

Electronic, Company Server, Calibration Manager Software
	
Life of Device


Life of Device
Plus 5 Years Minimum



6. METHOD

6.1. The establishment of calibration intervals is defined in SML-204 Calibration System, 4.1.5 Intervals of calibration.  

6.2. The flow charts define the hierarchy of equipment under test for determination of NIST traceability.

Note: Flow chart are for reference purposes only; actual traceability is maintained in the records identified above.





7. REFERENCES

7.1. SML-106 Certificate of Calibration

7.2. SML-165 Master List - Equipment



